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Dr John Allingham chaired the recent Kent 
& Medway GP Training Advisory Board.  Drs 
David Lawrence, Rob Sadler and Mrs Liz 
Mears attended on behalf of the LMC, Sue 
Gassor and Ruth Wells attended as 
practice representatives and Cathy 
Pitcher and Sue Timmins attended on 
behalf of South East Commissioning 
Support Unit. 
 
Statutory & Mandatory Training Passport 
Sue Timmins is looking to create a 
mandatory and statutory training record 
for GP Staff.  It was noted that at some 
CQC inspections the practices are being 
asked for details of staff training 
undertaken. 
 
Skills for Health 
This is free until 31 March 2015.  Sue 
Timmins had obtained quotes for 4 
modules from April.  The CSU will test the 
content is suitable through the clinical 
quality team.   Fire Safety, Infection 
Control and Safeguarding awareness 
would be required. 
 
COSHH Training 
This is still available through the 
occupational health service via Heales. 
 
ARTP Spirometry Certification 
It was confirmed that the Diploma level 
training was required if nurses were 
interpreting and acting upon results for 
spirometry.    CCGs may choose to 
supplement this training. 
 
Primary Care Management Diploma 
Update 
Provisional dates have been set in June for 
the next course, which lasts one year and 
is a combination of study days and 
distance learning.  It was agreed to look to 
provide two courses this year as there is a 

waiting list, with the second course 
starting in the Autumn.  
 
Practice Manager Conference 
After discussion about each of the 
Conferences – HCA, Nursing and Practice 
Managers it was agreed that an Annual 
Conference for Practice Managers and an 
Annual Conference for Practice Nurses was 
required.   The 2014 HCA Conference 
appeared in the British Journal of 
Healthcare Assistants and is attached for 
information. 
 
Leadership Course 
Sue Timmins had been investigating the 
Level 7 training that had been identified 
as a need, and had identified a provider 
for a series of PM Masterclasses. It was 
agreed to test the appropriateness of 
offering a couple of these. 
 
K&M GP Staff Training Service Update 
Cathy Pitcher reported that a new team 
has been established to cover staff long 
term absences.  The team have been 
processing mapping. 
 
The team are looking at workable 
solutions to commissioning numerous 
courses without unnecessary bureaucracy. 
 
The PNA funding has been confirmed by 
NHS Area Team.  The admin funding will 
continue to come from NHS AT and CCGs 
and the increase will be reflected in the 
invoicing to NHSE.   Contracts have been 
extended until the end of August 2015. 
 
Hazel Carpenter has secured project 
manager funding from HEKSS to undertake 
a review of the training and education 
service for implementation on the 1 
September 2015. 
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Sue Timmins confirmed the draft training 
programme for 2015/16 will be available 
from May 2015.   The Board will want as 
much training as possible in April and May 
so we do not lose 2 months of the training 
calendar.   Sue Timmins confirmed that 
some are already in place, including Imms 
and vacs and cervical screening, and they 
will make in-house a priority. 
 
There are 95 training episodes planned 
from 1st January 2015 – 31st March 2015.   
For the whole year there are 500 
approximated. 
 
Financial Update 
The detailed financial report would be 
sent to the LMC.  The LMC will invoice 
SECSU for the underspend and this will 
remain in the LMC accounts until required 
for training purposes. 
 
The Board discussed some issues around 
use of the top slice by practices and 
agreed to send a reminder to practices 
about what the top slice is for.  There will 
be no automatic reimbursement for 
training that has not been approved by the 
GP staff training team.   

 
The LMC have contributed additional 
funds for the period January to March only 
for the additional resources required to 
run the service more efficiently.   This will 
enable the course commissioning for 
2015/16 to be carried out as soon as 
possible. 
 
Data Sharing  
Sue Timmins has been approached to 
share training records with the CCGs.  The 
Board agreed that this information was not 
for sharing and that consent would have to 
be sort if this information was to be 
shared. 

Practice training  
Sue Timmins reported that some practices 
have been contacting Trainers directly to 
organise for example BLS and pension 
training.   It was agreed this was probably 
a consequence of when the system had not 
been working so well and practices had 
had to arrange some things themselves.    
 
Membership  
The Board discussed the current 
membership and the lack of CCG 
involvement.  The LMC had been 
approached by some of the Primary Care 
Workforce Tutors (PCWT) to attend.   It 
was agreed that the CCG representatives 
would be contacted to suggest that 3 
PCWT might attend on behalf of CCGs.    
 
Annual Report  
Sue Timmins agreed to provide and 
present the Annual Report to the Full LMC 
meeting on the 4th June 2015.   

 
Date of Next Meeting 
The next meeting will be held on Thursday 
11th June 2015, 1.15pm – 3.45pm at 
Lenham Community Centre, Groom Way, 
Lenham, Kent ME17 2QF 
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